CITY OF ATLANTA

55 TRINITY AVENUE, S W
SHIRLEY FRANKLIN ATLANTA, GEORGIA 30335-0300

MAYOR TEL (404) 330-6100

02- C -0737

April 30, 2002

President Cathy Woolard and
Members of Atlanta City Council
City Hall, Suite 2900 South

68 Mitchell Street SW

Atlanta, Georgia 30335

RE: Reappointment to Civil Service Board
Dear President Woolard and Members of the Council:

It is a pleasure for me to appoint Sam Dowdy to serve as a member of the Civil
Service Board of the City of Atlanta. This reappointment is for a term of three (3)

years, scheduled to begin on the date of Council confirmation.

I am confident that Mr. Dowdy will serve the Civil Service Board and the City of
Atlanta with distinction. A resume is attached for your perusal.

Sincerely,

Enclosures



RESUIR

,Ssa B. Dowdy 227 Geiffin st
Atlanta, Gca 30314
EDUCATION
1936 to 1940 Allen Univarsity
Columbia, sC
B.A., 1940

Major: English
SPECTALIZED TRAINING

1973 University of Michigan, Ann Atbor, MI
Graduate School of Buginess
Negotlating and Adninistering the Labor Contract

1971 Postal Service Management Institutae, Bethesda, MD
Modern Personnel Management
1979 Time Management
1979 Women As Management Resources
1980 Managing Relationships for Productivity
1984 Exmployes Involvement Training
1984 Quality of Worklife for Managers
1983 Social Style Awareness
EMPLOYMENT
1986 to 1990 Division Manager, Pmployment & Development
1979 to 1986 Sectional Centec Dirsctor, Human Resources
1970 to 1979 Managec, labor Relations
1967 to 1970 Assistant Exscutive Secrstary, Post Office Establishment
Board

1963 to 1967 Foreman, Mails
1948 to 1965 Postal Clerk

RESPONSIBILITIES

From 1979 until 193¢, coordinated and supervised the Safety Program, Ladoc
Relations, Employee Relations, Health Services, Employee Development and the
Equal Employment Oppocrtunity Program. I was responsible for program design,
program implementstion and pProgram accountability. was Also responsible for
budget preparation and Management by Objectives. These duties involved

approximately 12,000 emp loyees.

Advigsed and assisted Postmastecs and Supervisors on labor problems and trained
Labor Representatives in arditcation advocacy. Represented Management in
cases at arbitcration, the Civil Secvice Comaission (now the Merit Systems

Protection Board), the Equal Employment Oppoctunity Commission and have
written numercus post hearing bdriefs in suppoct of these cases.

Served, on occasion, as an sdvisor to the Assistant U. S. Attocmey and Postal
Attorneys on postal matters in Preparing cases for the Federal Court and the

Hational Labor Relations Boacd.



RESPOWSIBILITIES

Developed, prepared and presented training sessions on Labor Relations ang
Human Relations €or Supervisors and Postmasters in the Divisionm.

>

During the 1975, 1978, 1981 and 1984 local negotiations, I secved 3g Chief
Spokesperson for Msnagement and negotiated contracts (Local Memorands of
Understanding) with three separate labor unions.

I have spoken before groups relative to Employee and Laboc Relations mattecs
including affirmative action and upwacd mobility. Have secved as both '
chairman and rmember of numercus promotion advisory boards.

For approximately 3 yesrs, secved as Assistant Executive Secretary, Post
Office Establishment Board. Duties included the anticipation and provision of
manpower needs, issisting and advising Postmasters in developing ctecruiting
prograas, employee placement; developing examination announcesments,
coocdination of schaduling program for the 4 state teglon; assigning catings

- and ranking positions in unassembled examinations and maintalning
communication with Postmasters and Examiners-in-Charge in the 4 state ares.

Served as Pocesman of Mails for spproximately 2 1/2 years. Supecvised and

provided leadership for SO to 70
work sssignments; anticipated

employess in the production area. Prepared
and observed wockload for efficient utilization

of personnel. Counselled and trained exployess; cesolved grievances;
maintained records involving wock aeasucements.

Served for two yesrs as a member of the Post Office Board and Civil Secvice
Exaainers. Constantly appeared befors large and small groups. Conducted

exaninstions

interpreted and applled rules and re

procedures.

ducing this peciod for well over 20,000 competitors, read,

gulations cegarding the examining

MILITARY

'Kllltlry duty - approximately S years. Secrved as Wacrant Officer in the
capacities of Assistant Plans and Training Officer and Battalion and Group

Supply Officer.

combat training for and entice battalion.
to assucre the success of the program.

As Assistant Plans and Training Officer, developed plansg for
Exercised the necessary follow-up

Supervised a staff of 7. As supply

Officer, directed the totsl program for the procurement of all equipment,

heavy and light.

Elemantary School Principel and tescher for two years.

CIVILIAM

Assessed teacher

pecformance, compiled cequired reports and necessacy cocrespondence.

Responsidle for overall discipline.
secved a8 liaison between communitv ~nd.3chool Board.

Organized Parent-Teacher Association and
Pcepared lesson plans

and taught the ususl subjects in Sth, 6th and 7th grades.

1974 to present

1968 to 1970

OTHER

Heaber & Sectetacy, Board of Directors, Atlanta Postal
Credit Union. An institution with assets totaling $437

million dollars.

Mamber, Weighbochood Planning Unit
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